Student Handout # 6
Letter Format

Your address

skip line

Date

skip line

Chairperson of the Stamp Advisory Committee

Canada Post Corporation

2701 Riverside Drive Suite N1070

Ottawa, Ontario

K1A OB1
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Dear Chair:
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Introduction: Identify yourself and the reason you are writing this letter.  You should write a brief explanation of why you believe Canada’s status as a “welfare state” and/or why a particular social program is important. You may wish to refer to Canadian identity. State which significant event in the history of the development of this social program you think should be commemorated on a postage stamp. 
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Explain why your chosen event is significant in the history of the development of this social program using one criterion.
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Begin with a transition word (another, in addition, as well) then explain why your chosen event is significant using another criterion.
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Use a transition word. Explain why your chosen event is significant using another criterion.
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Use a transition word. Explain why your chosen event is significant using another criterion.

skip line
Conclusion: You may wish to propose that a specific image be put on a stamp, or, you may wish to describe a suitable image.
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Yours Truly,
Skip 3 or 4 lines & write your signature in the space

 Your Name typed
